ICT Worksheet

Fill in the Blanks 1


Computers, data and information

Copy the sentences below and complete the blanks using words from the list. You should use each word only once.

output


mouse


screen 
programs


data



program
printer


instructions

keyboard 


information

meaning 


input 

1. Computers process ____________ to produce ______________.
2. The sets of _____________ that humans give computers are called ______________.

3. The three basic stages of computing are ____________, processing and ______________.

4. A computer works through these stages by running a ____________. 

5. The most commonly used input devices are the _____________ and the ______________.

6. The most commonly used output devices are the ____________, or monitor, and the ______________.

7. Information is data that has a _____________.


Computer systems

Copy the sentences below and complete the blanks using words from the list. You should use each word only once.
volatile
software

random

binary


bytes
backing

ROM


memory



read

RAM


processing 
device 



hardware
input

BIT


non-volatile

1. ___________ is the name given to any part of a computer that you can touch.

2. An individual piece of hardware is called a ____________. 

3. The basic hardware of any computer consists of a central _______________ unit and main ___________ together with ___________, output and ___________ storage devices.

4. The instructions that we give computers are called programs; another name for programs is _____________. 

5. The main memory of a computer is made up of a set of memory chips called ___________ and ___________. 

6. ROM stands for ___________ only memory. 

7. Programs and data stored on ROM are not lost when a computer is switched off; this sort of memory is called ___________ memory. 

8. RAM stands for ____________ access memory. 

9. Programs and data stored on RAM are lost when a computer is switched off; this sort of memory is called ___________ memory.

10. Computers store and process data using _____________ numbers.

11. ____________ stands for binary digit.

12. Computer memory is measured in _____________.

Backup storage

Copy the sentences below and complete the blanks using words from the list. You should use each word only once.
backup
tape 
erased
read

backing 
media
WORM

compact 

hard 
read/write 

cartridges 
serial 

1. _________ storage is used to store programs and data when they are not being used or when a computer is switched off.

2. Magnetic __________, floppy disks, and __________ disks are all types of backing storage __________.

3. Magnetic tape comes in reels or ______________. It is used to make _____________ copies of programs and data. 

4. Magnetic tapes allow only _____________ access to data.

5. CD-ROM stands for _____________ disk __________ only memory. A CD-ROM can store approximately four hundred times more data than an ordinary 3½-inch floppy disk.

6. Data stored on a CD-ROM cannot be changed or _____________.

7. _____________ disks are a special type of compact disk that are supplied blank and can have data written or ‘burned’ onto them using special ________________ CD drives.

Word processing

Copy the sentences below and complete the blanks using words from the list. You should use each word only once.

importing 
point 

word-wrap

cut 

clipart 

spell check 
justification
fonts 
1. Different styles of text are called ___________.

2. Adjusting its ____________ size can change the size of text.

3. A ___________  ____________ uses a built-in dictionary to automatically check spellings in text.

4. Text can be rearranged using the ____________ and paste facility.

5. Graphics can be included with text by ______________ them from files stored on disk.

6. Most word processing packages also have their own built-in library of pictures called _____________.

7. ______________ means that a word processor will begin a new line whenever one is needed so that the user doesn't have to press the enter key at the end of each line.
8. ______________ adds extra spaces to a block of text to line it up in a particular way. 

Desktop publishing

Copy the sentences below and complete the blanks using words from the list. You should use each word only once.

capacity

RAM 


imported

laser 
layout 

processor 
DTP


text 

output

computer 

WYSIWYG 

graphics

1. Desktop publishing, or __________, is the use of a ____________ to produce professional quality publications rather than going through the traditional publishing process.

2. The contents of a publication should be prepared, using a word processing package for ___________ and a ____________ package for pictures and other illustrations.

3. Individual page contents are _____________ into the desktop publishing package, which is used to organise their ____________ and appearance. 

4. To use desktop publishing software a high specification computer with a large amount of __________, a fast ____________ and a high ____________ hard disk drive is required.

5. DTP software displays publications in _____________ format, which stands for “What you see is what you get”.

6. To ______________ completed publications a high quality printer is needed such as a _____________ printer.



Graphics packages

Copy the sentences below and complete the blanks using words from the list. You should use each word only once.

icons 

images


applications


exporting 
formats


drawing 


 
graphics

pixels


layers
painting

objects 


toolbar

1. A __________ package is an application that can be used to create and manipulate ___________ on a computer. 

1. A ___________ package is a type of graphics package that produces images by changing the colour of _______ on the screen. 

2. A ___________ package is a type of graphics package that produces images as separate _________ on the screen, which overlap each other in _______. 

3. In most graphics packages commonly used features can be selected from a _________ where they are displayed as _______.

4. Images produced using a graphics package can be saved in different file _________ so that they can be used in other ___________ ; this process is called _________. 


Programming languages

Copy the sentences below and complete the blanks using words from the list.  You should use each word only once.

assembly 

English 

high 

assembler
machine 

binary

interpreters 
translating

1. There are two main categories of computer programming language; these are low level languages and ___________ level languages.

2. Low level languages can be divided into two main groups; _____________ code and assembly language. 

3. Machine code programs are written in ____________ code and don't need _____________ before a computer can use them.

4. ______________ language programs use special codes to represent machine code instructions. 

5. An ______________ translates a low level assembly language program into its complete machine code equivalent in one single operation

6. Programs written in high level languages closely resemble ______________. 

7. High-level language programs are translated into their machine code equivalent by translation programs called _______________ and compilers. 


The system life cycle

Copy the sentences below and complete the blanks using words from the list. You should use each word only once.

system 

feasibility 
cost 

test 

socially 

design 

install

analysis 

implementation 


technically 
analyst 

programmers
1. The _________ life cycle is a series of stages that are worked through during the development of a new information system.

2. A systems _________ is responsible for finding out about an existing system and designing a new one to replace it.


3. ___________ write computer programs that match the design specifications produced by systems analysts.


4. A __________ study is the first stage of the system life cycle. It is carried out to investigate the problems with the existing system and find out if a new system will be _________ possible, ______ effective and _________ acceptable.


5. During the ________ stage systems analysts produce a detailed description of how the existing system works. 


6. During the ________ stage systems analysts produce a design specification which describes the various parts of the new system in detail.


7. During __________ the stage programmers turn the design into a working system, ________ it for errors and _________ it.

Electronic communication

Copy the sentences below and complete the blanks using words from the list. You should use each word only once.

telephone lines

modem

teleconferencing

telecommuting


decoder

interactively 
teletext



viewdata

video images 

fax machine


two-way 

e-mail



videoconferencing 

television
computer


1. ____________ information is broadcast along with normal _________ pictures and can only be viewed on a television set which has a teletext __________. 


2. One drawback of teletext is it can't be used for ________ communication.


3. _________ looks similar to teletext but is different because it can be used _________.


4. Viewdata is transmitted along ________ _______ via a _________.


5. ___________ stands for electronic mail, it is a way of sending messages from one __________ to another.


6. _____________ is the use of the telephone or e-mail to exchange information and ideas in real time.


7. _____________ is the use of a computer to send sound and ______ ______ from one computer to another in real time.


8. _____________ is when people use methods of electronic communication such as the telephone, ______ _______ and e-mail to work from home instead of travelling to work.


Computer networks

Copy the sentences below and complete the blanks using words from the list. You should use each word only once.

networked 
telephone lines 
cables

communicate 
servers


stand-alone

1. A computer can be ___________ or 'networked'. 

2. A __________ computer is linked to other computers. 

3. The computers in a local area network (LAN) are linked together using special  ___________.

4. The computers in a wide area network (WAN) are often linked to each other using __________   ________.

5. The computers in a network can __________ with each other. 

6. The main computers that control networks are called _________.           


The Internet

Copy the sentences below and complete the blanks using words from the list. You should only use each word once.

local area network
World Wide Web

browser

router


microwaves

interactively


ISDN 


hypertext 

telephone line

Service Provider
modem 


exchange 


worldwide


leased line

television


search engine 

Internet
1. The _________ links private PCs, public networks and business networks together using telephone lines to form one vast __________ network.


2. Internet users can share and _________ information ___________ with each other wherever they are in the world. 


3. To connect to the Internet a computer with a _________, _________ software and access to a _________ ________ is needed.  


4. ___________ lines provide a faster connection than ordinary telephone lines.


5. Some large organisations use a _____________ as their method of connection.


6. When the computers on a ______________ need to be connected to the Internet a device called a ___________ is needed. 


7. Future methods of connection to the Internet will include the transmission of data via satellite using __________ and digital ____________ signals


8. An Internet _______ __________ is a commercial organisation, which provides access to the Internet for businesses and individuals. 


9. The _______ ______ _____ is the largest part of the Internet and contains millions of pages of information linked together using. 


10. To search through these pages a special piece of software called a _______ ________  is used.


Computer crime

Copy the sentences below and complete the blanks using words from the list. You should use each word only once.

attaches


macro

cleaned
internet


footprint

scanning
downloaded

disks

virus 

copies


infected

e-mails
1. A ________ is a program that can make _______ of itself in order to ‘infect’ other computers. 


2. A virus ________ itself to a program or file and then copies itself into other programs and files. 


3. Viruses can spread from one computer to another by way of infected _______, files __________ from the Internet and e-mail.


4. Virus _________ software can be used to protect computers from infection by viruses.
 

5. When a virus _________ is detected the _________ files are __________ and the virus is removed from the computer.


6. _________ viruses are a big problem on the __________ because they spread very quickly. They are often attached to __________ and get onto other computers when infected mail is opened.


Computer control

Copy the sentences below and complete the blanks using words from the list. You should use each word only once.

data


external

analogue



physical 

processes

output 

sensors



digital


hardware

control

analogue-to-digital

monitor

1. Computer control is the use of a computer to _____________ and control an __________ process.

2. To control any process a computer needs input from ___________ which provide it with _________ about the state of the process that it is controlling.

3. Sensors provide data about a ___________ quantity. The output signal from most sensors is in ___________ form.

4. Computers cannot process the analogue data provided by a sensor, it must first be converted into ____________ using an _______________ converter.

5. The computer ___________ the data provided by the sensors by using a ____________ program.

6. The control program instructs the computer how to respond to the input from the sensors. If the process needs to be modified in any way the computer sends an ________ signal to the __________ which is under its control.


Data logging

Copy the sentences below and complete the blanks using words from the list. You should use each word only once.

transferred

humans


time period
 

satellites

data



probes
time interval

automatically

supervision




accurate 


remote


communications




1. Data logging is a way of using a computer to __________ collect ______ over a period of time without any need for human __________. 

2. Data logging is useful when data needs to be collected in _______ or inhospitable conditions where it would be difficult for _________ to take measurements.

3. Measurements that are made using data logging are much more ________ than those made by humans. 

4. Data that is being logged is measured using sensors or ________. 

5. The period of logging, or ______  _____, is the total time for which the data is going to be logged. 

6. The _____  _______ is the amount of time that passes between measurements.

7. Once data has been collected it can be __________ anywhere using ________ links like __________ and telephone lines and analysed by computers at its final destination.  
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